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Adding a training: 8 steps in total

• Organisor  Training information  Venue  Availability  Exam & diploma name  Targeted 

public  Learning outcomes  Supporting materials 



Step 1: Organisor

• We can add a new organisor or selected from a list of existing organisors. The fields have an 

autocomplete feature from the database.

• If we select an existing organisor, the Country, County and Organisation type fields are prepopulated.



Step 2: Training information

• When we select the training period, the duration, start date and end date fields are preopulated..

• Depending on the RIBA stages selected at this steps, the list of modules will be selected 



Step 3: Venue step

• We can add a new venue or select from a list of existing venues. The fields have an autocomplete 

feature from the database.

• If we select an existing venue, the Country and County type are populated automatically..



Step 4: Training availability

• Simple, but necessary binary question…



Step 5: Exam & diploma name step

• We can select if there is an exam at the end of the course.

• If there is an exam, we are asked to complete the diploma name (this field appears only if we select

Yes at the previous question.



Field validation (all steps)

• We need to complete the information in the required fields. Otherwise, we are not let to progress to the 

next step



Step 6: Targeted public

• We need to complete the information in the required fields. Otherwise, we are not let to progress to the 

next step;

• Selecting these is essential for the next step.



Step 7: Learning outcomes

• Table for selecting learning outcomes 

prerequisites and expertise maturity 

levels are generated based on the 

information selected at Step 6.

• The modules are generated based on 

the RIBA stages selected at Step 2.



Step 8: Supporting materials

• Additional supporting materials can be added for the training course.

• This is the final step before submission.



Review page

• The information entered throughout the form can now be reviewed. 

• The training will not be public before being approved by an administrator. 


